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MAINTENANCE/GRASS CUTTING CONTRACT

Irvitation fo Tender

Cutline

Delobole Parish Council (*the Councl”| hereby invites tenders for the camying out of the
Maintenance and Grass cutfing within our Parish in accordance with the Confract documents
attached, which compirise;

Appendices

A Stondard Condifions of the Confract
B Specification of Works

= Lohedule of Works

5] Site Plans

E Forial Tendder

F Guesfionnaire

Tenders

 Tanders should be submitted for all work set out in the confract by mid-day SEPTEMBER 2000(

2021, any tenders received aller this date will not be considered.

. Praspactive Confractors should ensure thot they are completely familiar with the natwe and

axtent of the obligotions o be accepted by them. if thek tender & accepled.

. Any gueries regording the interpretafion of ony port of the Cenfroct Dacuments should be

addresed to the Parish Clerk by no later than one week belore the closing date.

 The tender shall ba supmitted on the form of Tender oloched as Appendix E

Prospaclive Contractors should note thal the Councils decision is final and no
comespondenca will be entered into why he tender has been rejecied.

The successful tender fogether with the Councils written acceptance sholl form a binding
agreement in the terms of the Confract documents,

. if having examined the tender documents you wish to submit a tender you should

1. Fully complete and retum the following documents

Appendix E - Form of Tender
Appendix F - Gueslionnaire

2. Raturmn tenders ond all reloted documentation by mid-day xxx Seplember 2021 fo:

Delobole Parish Clerk
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Appendix A - Standard Condifions of the Conlract
Extent of Works

Ganerally the work will comprise of the cutting of grass, hedges whera spacified on land within the
Parish of Delabole s well as maintenance of equipment, fitures and fitfings, benches ond other
Parish assets. This will include frimming around play equipment, outside fumiture, irees, bushes as
temised within the confrocl.

The Parish Council expect that all Cutlings ure removed ond disposed of in accordance with
statutory reguirements and that all play surfoces. foolpaths are clear of debris by sweeping of
blower. You will be managed by the Parish Clerk and will report direcily fo him/her.

Site Dartails

The sifes are situated through Delabole Parish and ore identified on the plans enclosed under
Appendix D,

It s suggested that before tendering the prospective contractor visit and fhe sites to familionse and
safisfy himsell a3 to the exient of Ihe confract. The Coundil will not accept ony claims from a lalure
o fomBiarse himsell wilh e contract.

Works and Equipment

we expect the workmanship ta be of the highest standard and shall confomm to all relevant Brifish
Stondards, Specilicotions and Codes of Proctice.

Additional Works

The Council may add assets and addifional fixlures through the nomal course of business during
ihe controct and unless agreed beforehand by the Council, no application from the Confractor to
adjust the Contract price will b considered.,

Duratien of Contract

The durafion of the Contract will be three years and fhere will be an inifial assassmenl on
perdomance atter § monlhs in any Contract of more than 12 months. Any decision the Coundil
make on lerminating the Confract will be accepled by the Contractor without furfher
congderation. Such a decision will involve a months' notice aither way,

Fayment to the Confrochor

The Contractor will submit @ monthly account, in amears, detailing the work comed out during that
pefiod,

Insurarc e

The Confraclor i required to have Public Linbdity Insurance to the minimum sum of £5.000,000 and
o cument Cerfificate of Insurance, The Centractar will indemnify Ihe Parish Council against any
claim or proceedings for injury or damage to any propeardy, persons of animals as a result of
negigence, poor workmanship of loliure to notify the Councl of any action likely to couse injury o
damage ta a third party. The Confractor & required to also hove Employers Liabilly and Vehicle
InsurGnce.

All Insurance Certificates siated above must be provided to the Parish Clerk prior 1o fhe
commencemeant of the Caonfract.
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Health & Safety

The Contracior shall cccept oll responsibility for complionce with the Health & Salety at Work Act
and all other Acts and regulations in respect of work set out in this Confract. A copy of your Health
% Safety Policy must be provided to the Parish Clerk prios to the commencement of the Confract.,

MNotes o Tenderers

1. The Form of tender and stondard Conditions of the Confract must be read in conjunclion
with the Specification of works. Plans and Schedule of Works.

Controclors ore advised to read oll documentafion corefully.

2. The prices jo be included in the Form of Tender are to be the lullinclusive volue of the work
described. including oll profit, costs, expenses, fravel costs, general risks, liabilities,
obligofions and YAT.

The Counci will nol pay fowards any fravel costs ond dispensations if you are oulside of the local
e,

1, No alleration to the Form of Tender is fo be mode by the Confractor. Any alteration,
amendmen! or note made by the Contractor wil nol be recognised and the Schedule of
Works will be adhered to.

4. Aregularinspection will be camed out by the Counci throughout the perod of the
Confract to ensure that work is completed in accordance with the Specification of works,

5. Invoices presented for poyment must include a Schedule of the Works completed including
dates and fimes of work.

&, i any cladfication is required then the Confroctor should contact the Parish Clerk.

7. Tne Form of Tender requires a signature ond is intended 1o allow lor an un-biased process.
your narma and company will be withhald by Ihe Clerk untl the voling process has been
completed.

8. I your tender is secoessful, you will be asked 1o submit a Risk Assessment ol the aclivities 1o

be camed oul uvnder This Confroct and all relevant incurance docurments to tne Parsh Clerk
before the commencement of this Confract,
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APPENDIX B
specification of Works

1. Prior Yo cutting on area, the Confractor will ensure that the orea is free of significantly lorge
stones, paper, fins, bottles and cther debris.

2 Tne Contractor will also inspect each site for areas of ground sinkage/potholes and areas of
potential hozard and wil inform the Council immedialely of any specific hazards,

3. The Contractor will during the period of the Contract, ensure that ol mochines in grass
culling operalions are sharp and set propery fo producs a frue and even cul. All grass
areas wil be cut cleanly and evenly and without damoage to the existing surfaces. Any
damage of areas grass nol cut fo the approval of the council from a lack of such
mointenonce wil be made good by the Contractor at his own expensa.

4. The Conftracior will during the perod of the Contract ensure thot machines are properly
maintained and guarded so as to present no danger to fhe operator, sumounding buildings.
vehicles or any parson or animal in the vicinity of operafions. The Conlractor and any staff
will be expected lo be wearing the oppropriale salefy equipment| Bools, refllective vests,
aor defenders and googles cs necessary) al all times they ore engaged in work for the
Cournel.

5. Any relevant signoge should be in ploce before commencing work.

& The Contractor will during the padiod of the Confract ensure thal any ferm of growih
inhibitor is NOT used fo any arec of furf without prior sancfion from the Council in writing.

7. The Confractor will be expacied to complete one area al o fime before moving on to the
next. Immedialely affer cutting, ensure thal ofl glass clippings and other debris are cleored
from all paved aregs, playground equipment, safely surfoces, memaorna Stones. paths ond
public loatpaths efc. by sweeping or blower.

g, The Contractor i expected to cul/mow/stim as close as possible to Txed obstructions. That
includes oll areas of clover/netiles etc. that fall within large areas of grass. Moveable
obstructions should be remaoved to faclitate cutting ond reploced before the Confractor
leaves site.

9. The Contractor should take care in arecs of spring bulbs and avold them duing the
growing and flowering season. Culling of these patches should enly commence four weeks
aflter the lowers have died bock.

10. In very wet condifions, ol operafions invelving grass cutling shall cease until the conditions
allow operations to commence without damaging the surface levels or confours of the
kand.

11, Should the Confracior couse damage to the surface levels or conlours or create divols
during grass cutting then the Conftroctor will ot his own expense repair ond re-insiole such
damage forhwith.

12. Since 1t i not possible to predict occurotely the number of cuttings, which may be required
on any site in any year, the Schedule of Works includes a given number of mowings, the
Contractor wil be paid on o pro-rata basis dependent upon the prevailing weather
condifions throughout the growing season.

13. All persons operaling culfing mochinery must be safisfactordly rained. ond the Council
raserves fhe right fo ask the Confractor to provide adeguote prool that his/her oparators
are competant, woll frained and conversant with Health & Saofety legidation.

14. If spraying is reguired o3 a weed confrol measure then Certilication of the relevant
qualifications. COSHH elc. will be provided by the Contractor to the Parish Clark prior to
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spraying works commencing.

15. Ongoing/Scheduled maintenance work will be conred out as per the Schedule of Works or
as direcled by the Porish Clerk ond these items may be removed from fime to fime so that
mainienance can be camed oul in g witable envircnmenl.

1é. Benches, equipment efc. that are remaved for annual maintfenance should be handled
with care and in accordance with best handiing practices. The Counci will not be held
accountable for any injury coused by mishandling and any domaoge coused fo that
aguipment by the Contractor will be put ight at the Confracicrn expense.

17. Unless othanrsise agreed by Ihe Council and the Confracion notified in writing by the Porsh
Clerk any additional work will be included as port of ins Contract. This werk moy/will be
added o the Schedule of Works for subsequent yeors under the terms of the Confract.

18. Any incidence of Jopanease Knolweed must be reported immediotely to the Clerk and any
disposal must be done as per the Envircrmental Agency guidelines. Thersfore, the
confractor and their steff should b fomior with the identification of most common invasive
non-nalive plonds,
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APPENDIX C

Schedule of Works

- Al grass areas to be cut weekly from April - August. fortnightly in September and os required
Hovember fhrough te Morch.,

s Al fences and boundaries fo be stimmed along.

- Hedges lo be cut back and immed as required but of least monthly Aprd fo Cclober
. Toinclude stimming cround/under play equipment/benches/iobles, mamarials and ofher

obstructons

« Al paths, safety surfaces and ploy areas around the grassed areas fo be cleanad by
sweeping of with a blower after each cul.

« Al paths o be stroight edged ond kept weed free.

» Al grass/cuttings to be removed from site

« Al bins to be empflied, [itter picking on playing felds/play areas.
Dealobole Porish |
1-Trefigga/Trallgga Downs
A - Benches - Cul & sirim grass

« Treliggao Downs - by footpoth (Poldark)

Treligoa Downs - on baach foolpath

= Treligga Downs Rd
«  Treliggo Villoge

2 - Westdowns
B. Wesldowns Trionghe - Stim & figy.

C. Benches - Cut & slim grass, lidy hedge
=  ‘Wesidown Tiongle

3 - Delabole

0, Vell Lane Camatery - Cul & strim grass, lidy & maintain, Emply bins ond litter pick. All paths to be
kept weed free and maintained. Lynch Gaote to be maintained.

E. Delabole Playing Field - Cut & shim grass, fidy & maintain and fitter pick. Empty Bins.

F. Memoniol Gardens (Pengally) - Cut & stim grass, fidy & maintain, Cut & prune hedge and shrubs
G. Well Street - Cul & sifm grass & tidy.

H. War Memoial - Cut & stim grass, lidy & maintain, cut & prore,

|. Benches - Cul & shim gross, weed & fidy a3 appropriate.

Rockhead

Rockhead/Trebanwith Bd
Randle Strael

High 5t by Chip Shop

High 5t by Post Office

»  High 51 - Layby by recycling

[ " " L] -

Page T of 15



High 31 - Tolels

High 5t-M&R

Pengelly - Corner of Penmead Rd
Westdown Road

1. Signs - Cul & strirm grass & Maintain
» Al Slabe signs info Defabola on 3314
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APPENDIX D - Site Plans

Parish Map

St Tewth

Benches (8] morked in Blue
Signs (3] marked in Red
Gross Araas (] morked in Green

Plegse note thase symbaels may be pasiioned eppradmalely lor identificafion purposes.
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Grass & Grounds Confract
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APPENDIX E -Form of Tender

Grass & Grounds Confract (Grass Cutting)

I " laopz2s |ovoyo2a | 202412025 |
| Itemnised creas o5 required ,
per cut | l

Met Tobal | l_

VAT |

Total cost of Contract (inc ‘i: £ £

VA

_Hm.l'hl' rate for additional general m:im:nﬁn:a;t (as and whm_ |£ per hour -:
reauiraid) | -

IfWe understand that Delabole Parish Councilis not bound to accep! the lowest or any tendar and
that the Courcil will nol be responsble for any expense incured in the preparation of this tender.

Ifwe agree 1o complete the work in accordance with the Invitation la Tender, Standard Confract
Tarms. Specificalion of Works, Schedule of works as ioid oul in conjunchion with the site plans.

IfWe cerlify that the amouni of the Tender has not been calculated by agreement or amangement
with any other person, firn or company and thal the cmount lendered has nok been
communicated in any way 1o any person, firm or company and will not be communicoted o any
persan, frm or company until afler the closing date for the submission of Tenders.

IfWe accept thal if successful in securing the Controct thal we will produce the necesiary

Cerificales of Insurance and all other relevant documentation prior lo commencement of the
Conirach.

Signature:

Dhite!

Location: Within Pargh f Outsde Parish [opprox. distance o Parsh rriless)

*mavk 03 oppropriale
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APPEMDIX F- Questionnaire

MNamea:

Address:

Landline;

Maobile:

Email Address:

Company Name:

Positian in Company:

MNoture of Busingss:

VAT Registerad %:

Is this o wbsidiary of another company?:  Yes  No

Please give defails it Yes:

Date business Fomed:
Mumber of grounds/mainienonce statf:

It applicotle. stote which branch the confract will be serviced from {or any other information thot
might assist in celermining the Suitabilitylocalion of your compsany)

Signed :

Dated:
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Delabole Parish Council
Footpaths Contract

Clerk

Hally Hutchins

Delabole Parish Council
clerk@delaboleparishcouncil.gov.uk

Telephene 07869725450



FOOTPATH CUTTING CONTRACT
Imvitation to Tender

Qutline
Delabole Parish Council ("the Council”) hereby invites tenders for the
carmying oul of the Verge and Foolpath cutting within our Parish in
accordance with the Contract documents attached, which
COMpPromise :
Appendices:

A.Standard Conditions of the Contract

B. Specification of Works

C.5chedule of Works

D.Site Plans

E. Formal Tender Document

F. Contractor Quesfionnaire
Tenders

A.Tenders should be submitted for all work set out in the contracl
by mid-day SEPTEMBER XX XXXX any tenders received after this
date will not be considered.

B. Prospective Contractors should ensure that they are completely
familiar with the nature and extent of the obligations to be
accepted by them, if their tender is accepted.

C.Any queries regarding the interpretation of any part of the
Contract Documents should be addressed to the Parish Clerk
by no later than one week before the closing date.

0. The tender shall be submitted on the form provided in Appendix
E

E. Prospective Contractors should note that the Councils decision
is final and no correspondence will be entered into why the
tender has been rejected.

E. The successful tender together with the Councils written
acceptance shall form a binding agreement in the terms of the
Confract documents,

If having examined the tender documents you wish to submit g
tender you should

1) Fully complete and retumn the following documents
. Appendix E - Form of Tender
. Appendix F - Contractor Questionnaire



2) Return tenders and all related documentation by mid-day
September 11th 2017 1ol

Delabole Parish Clerk



Appendix A
Standard Conditions of the Contract

Extent of Works

Generally the the work will comprise of the cutting of grass and
hedge and weed control specified on public footpaths and
bridleways within the Parish of Delabole.

You will be managed and instructed by the Parish Clerk and will report
directly fo him/her.

Site Details

The sites are situated throughout Delabole Parish and are identified in
the schedule of works and marked on the plans enclosed under
Appendix D,

Il is suggested that before tendering the praspective confractor visit
and the sites to familionse and salisfy himsealf as to the extent of the
confract. The Council will not accept any claims from a failure to
familiarise himself with the contract.

Works and Equipment

We expect the workmanship to be of the highest standard and shall
conform to all relevant British Standards. Specifications and Codes of
Practice.

Additional Works

The Council may reguest that addifional work be camied out
depended on seasonal fluctuations and this will be paid on a pro-rata
basis and unless agreed betorehand in writing by the Council, no
application from the Confractor ta adjust the Contract price will be
considered.

Duration of Contract

The durafion of the Conftract will be three years ond there will be aon
initial assessment on performance alter & monihs in any Conlract of
more than 12 months. Any decision the Council make on terminating
the Confract will be accepted by the Contractor wathout further
considerafion. Such o decision will invoive a months nofice

either way.

Payment to the Contractor
The Contractor will submit a manthly account, in arears, detailing the work
camed out during that period.

Insurance



The Contractor is required to have Public Liability Insurance fo the
minimum sum of £5,000,000 and a curent Cerlificate of Insurance. The
Coniractor will indemnify the Parish Council against any claim or
proceedings for injury or domage to any property, persons of animals as
a result of negligence, poor workmanship or failure to nofify the Council
of any action likely to cause injury or damage to a third party. The

Contractor is reguired to also have Employers Liability and Vehicle
Insurance.

All Insurance Cerfificates stated above must be provided to the Parish
Clerk prior to the commencement of the Contract.

Health & Safety

The Confractor shall accept all responsibility for compliance with the
Health & Safety at Work Act and al other Acts and regulations in
respect of work set out in this Contract. A copy of your Health & Safely
Policy must be provided to the Parish Clerk pricr to the
commencement of the Contract.

Notes to Tenderers
Praspective Confractors ore odvised to read all documentation carefully.

1 The Form of tender and standard Conditions of the Contract
must be read in conjunction with the Specificalion of works, Plans
and Schedule of Works.

2| The prices to be included in the Form of Tender are o be the full
inclusive value of the work described, including oll profit, costs, expenses,
travel costs, general risks, liabilities. obligations and VAT,

The Council will not pay towards any fravel costs and dispensations if you
are outside of the local area.

3) No alteration to the Form of Tender is to be made by the
Confractor. Any alteration, amendment or note made by the

Contractor will net be recognised ond the Schadule of Works will
be adhered fo.

Py A regular inspection will be camed out by the Council throughout
the period of the Contract to ensure that work is completed in
accordance with the Specification of works.

5) Invoices presented for payment must include a Schedule of he
works completed including dates and times of work.



¢ If any clarification is required then the Confractor should contact the
Parish Clerk.

7 The Form of Tender requires a signature and is intended to allow for
an un-biased process. your name and company will be withheld by
the Clerk unfil the voting process has been completed.

B It your tender is successful you will be asked to submit a Risk
Assessment of the activities to be camied out under this Confract

and all relevant Insurance documeants to the Parish Clerk before the
commencement of this Confract,



APPENDIX B
Specification of Works

1, Prior to cutfing an area, the Contractor will ensure that the area is free
of significantly large stones, paper, tins, bottles and other debris.

2. The Coniractor will also inspect each site for areas of ground
sinkage/potholes and areas of potential hazard and will inform the
Council immediately of any specific hazards.

1. The Contractor will during the period of the Contract, ensure that all
machines in grass/path cutting operations are sharp and sel
properly to produce a frue and even cuf,

4. The Contractor will during the period of the Conlract ensure that
machines are properly maintained and guarded so as to present no
danger to the cperator, surcunding buildings. vehicles or any person
or animal in the vicinity of operations. The Confractor and any staff
will be expected o be wearing the appropriate safety
equipment( Boo ts, reflective vests, ear defenders and googles as
necessary) at all times they are engaged in work for the Council,

Any relevant signoge should be in place before commencing work.

5. The Contractor will during the period of the Conlract ensure that
any formn of growth inhibitor is NOT used o any area of turf without
prior sanction from the Council in writing.

4. The Contractor is expecied, where appropriate, to cut/mow/strim
verges from the road to the foot of the hedge and ensure that all
stiles/steps/gales are free from obstructions and cuttings.

7. The Contractor should take care in areas of spring bulbs and avoid
them during the growing and flowering season. Cutting of these
patches should only commence four weeks after the flowers have
died back.

8. All persons operating cutting machinery must be safistactory |
trained, and the Council reserves the right to ask the Contractor o
provide adequale proof that his/her operators are competent, well
trained and conversant with Health & Safety legislation.



2. If spraying Is required as a weed conirol measure then Cerlification of
the relevant qualifications, COSHH et will be provided by the
Contractor to the Parish Clerk prior to spraying works commencing.

10.Any incidence of Japanese Knotweed must be reported immediately fo the
Clerk ond any disposal must be done as per the Evionmenid Agency
guidelines. Therefore the contractor and their staff should be familiar with
the identification of most common invasive non-natvie plants.



APPENDIX C

Schedule of Works

Below is o map of foolpaths within the parish. The green dols are
the timming around stiles/gates. The list below has links to the
Comwall Council Interacfive Map, showing the precise locafions.

Please request this list as a PDF file from the Parish Clerk for online use.

. All Paths and Gates/Stiles require 2 cuts per year (including sitver paths).
- Al grass/cuttings lo be removed from site

Paths to be cut in 2021:
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Reference number

Link to Definitive Map Priority
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APPENDIX D

Here is a detailed work schedule to be completed when work is undertaken.

Gold Paths (2 cuts per year):
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Gates and Styles (2 cufs per year):
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Sitver Paths (2 cuts per year):

Path Numbér Link Number  Length (m) Date of Cut

43 Footpath 13 i JL36
343 Footpath 16 ] 524
543 Factpath 26 5 B 44
Y Fogkpath 10 § 43151
543 Foctpath 6 7 nn
549 Footpath 28 1 143
a4 Footpath )] d Tais
349 Fogtpath i3 i biCas
54 Foatpath 15 1 450,01
Total 1354.21




APPENDIX E -Form of Tender

Footpath culting Confract

WE/023 07317074 '_znzmma

Itemised footpaths in
Appandik D per cul

Met Totol
WAT

Tolal cost of Contract (ine | £ £ £
van)

Ifwe uncerstand that Delabole Parsh Council is not bound fo accept the lowest or any tender

and fhal the Council will not e responsible for any expensa incured in the preparation of this
tender.

If'We ogree lo complete the work in accordance with the Invitation to Tender, Standard

Contract Terms. Specilication of Works, Schedule of works as laid oul in conjunction with the site
plans,

IfWe cerlify that the amount of the Tender has not been colculated by agreement or
arangement with any other persan, firm or company and that the amount tendered has not
been communicated in any way to any person, firm or company and will not be communicoted
to any person, firm or company until after the clasing date for the submission of Terndars,

|fWe accept that if successtul in securing the Confroct that we will produce the necessary
Cerificates of Insurance and all other relevant documentation peior o commencement of the
Contract.

Signoture:

Dt

Localion: Within Parsh / Outside Parish (opprox. distance to Parish miles)

*rrcark o approgriale




APPEMDIX F- Questionnaire

Mame:

Addrass:

Landlinea:

Mobile:

Email Address:

Compony Nome:

Fasition in Company:

Nature of Businass:

VAT Registered %:

ks this o subsidiary of another company®:  Yes Mo

Flease give details if Yes:

Date business Formed:
Mumber of grounds/mointenance staff;

ir gppllm_hlg. state which branch the contract will be serviced from [or any other information that
might assist in determining the Suitability/location of your company)

Sigresd :

Dated:
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